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1. Introduction to the Study 
 

This SOP applies to all participants who are currently active in the Sitakhela Likusasa evaluation study 

and includes all those enrolled onto the study at Baseline, but excluding those who have officially 

withdrawn from the study or who have passed on.  The goal of this standard operating procedure 

(SOP) is to provide guidance on: 

a) the need for as well as the process of preparing for and conducting the post Midline contact visit to 

every current study participant;  
b) dealing with the collection of education support materials, required for the verification of school/STU 

incentives; and  

c) how the SL contact us posters are to be distributed in the field. 
 

In reading this SOP, readers are referred to SOP 0 (Introduction to all SOPs) that clearly describes the 

different study arms and sub arms and the incentives that study participants qualify for and part of SOP 
16 (Midline biomedical and behavioural data collection) that explains processes to be followed when 

making an appointment with the study participant, and if relevant their guardian/caregiver.  

 

2. Introduction to this Standard Operating Procedure 
 
The planned post Midline contact visit, referred to as Midline Mop-up (MIMOP) will involve visiting 

every study participant that is not withdrawn or deceased, at their homestead, and will focus on providing 

information and dealing with administrative issues, as follows: 

WITH STUDY PARTICIPANTS  

a) Signing an “Addendum to the Study consent/assent form” to accommodate  

 Because of challenges with the study intervention in the first year (school year 2016), add one 

more year to the study (study intervention implemented for school year 2018 (so from January 

to December 2018), and endline data collection from November 2018 to April 2019.  

 Add a payment mechanism to the study, enabling participants to also get paid through the 

Swaziland Post and Telecommunications (SPTC) post offices, if they show their Sitakhela 
Likusasa participant ID cards as proof of identification.  

 Because of the challenges of out of school study participants enrolling in school, increase the 

incentive for out of school study participants by paying for their school fees (in a public school 

or Short Course, Tertiary or Upgrading class) up to E 2 900 per school year, for school year 
2018. 

 Additional way in which to meet the school enrolment and attendance conditionality of study 

intervention through producing a report card, in those cases where school has lost their 

attendance registers 

 Removal of HSV-2 testing at endline 

 Provide an additional inconvenience fee in the form of a dignity pack consisting of 40 sanitary 

pads and 4 bars of soap in a drawstring bag to each study participant, and 

 Increase the inconvenience fee for endline data collection from E30 to E100 per participant. 

 

b) Collecting new contact and location details and information about changes in education status, 

including tertiary institutions and short courses in which participants are enrolled since midline 

data collection, as well as plans for education in 2018 
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c) Trying once more to find the participants who were not midlined because they could not be found 

 

d) Signing “Consent to Release Data form”, for those in (or planning to enroll in) upgrading classes, 

short courses or tertiary studies, including universities, and technical or vocational course 

 

e) Taking digital photographs of all study participants  

 

f) Creating and handing out PID cards to study participants who don’t have them 

 

g) Sharing SL education & raffle brochures with study participants in the education arm and 

education-and-raffle arm and to re-explain education incentives that qualifying participants may 

benefit from 

 

h) Logging queries to facilitate payment to all study participants to whom payment is still due, either 

for the raffle or education incentives for all study rounds up to study round 6 (2016 education 

incentives and up to attendance, term 2 of 2017) 

AT REGIONAL EDUCATION OFFICES, SCHOOLS AND OTHER EDUCATION 

INSTITUTIONS 

i) Collecting missing registers and other proof of education initiation / completion/ enrolment or 

attendance to facilitate the payment of incentives 

AT SELECTED FACILITIES 

j) Distributing Sitakhela Likusasa posters to enable study participants to get hold of the study team 

at pre-identified venues 

 

3. Overview of MIMOP activities 
 

MIMOP activities will focus on two kinds of fieldwork: 

i. Visit study participants either at home or at central locations. Every study participant is to be 

visited for the reasons outlined in (a) to (h) above. The fieldwork to be done as part of this 

process differs from baseline and midline as MIMOP does not require any form of biomedical 

testing or behavioral questionnaire. Most of the time, the study team will visit the study 

participant at home. However, in high density (urban) areas suitable study sites might be 

identified, if more convenient for study participants (no inconvenience fee is available for this 

purpose).  For those study participants under 18 years of age on the date of the visit, appointments 

are to be made with the parent / caregiver in order that they can sign the Addendum to the 

Consent form, before the Addendum to the assent form is signed by the under-age study 

participant. 

 

ii. Visit pre-determined schools and education institutions and visit pre-determined venues. 

Visit the schools and education institutions to collect missing registers and other proof of 

education initiation/  completion/ enrolment or attendances in order to ensure payment of all 
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education incentives due to study participants (as described in (i) above). Visit pre-determined 

venues to distribute SL posters to suitable venues (as described in (j) above 

 

4. Forms and Reports to be used during MIMOP process 
 

1. MIMOP Notification Form (MNF) 

 
The MIMOP Notification Form is a CAPI from that the field work team will use to contact the 

study participants, either through a phone call or a field trace visit, to make the necessary 

arrangements to set up an appointment to meet the participant at their home, to conduct the 

MIMOP interview. 
 

Since MIMOP will be used as another attempt to reach those participants who were not midlined 

it is important that all attempts at making contact is logged, along with the outcome of the attempt 
made.  Within the MNF, should the call or field trace not be successful, the reason given will be 

logged and when successful, the details of the appointment made will be logged.  The details 

logged in the MNF will feed into the MIMOP appointment schedule described below. 

 
 

2. MIMOP Field Form (MMF) 

 
The MIMOP Field Form (MFF)  is a CAPI form that the field work team will use to guide them 

through the various steps required for the post Midline contact visit.  The CAPI MMF form will 

be preprogrammed, in CAPI,  to suit the requirements of the different study sub arms, and the 
variations required for study participants who are under 18 years ON THE DAY of the interview, 

versus those who are over a8 years,  and will also display the particular data for an individual 

study participant, for the RA to confirm as she moves through the various sections of the MNF. 

 
As the MIMOP Field Form is intended to cover all aspects of the post midline contact visit and  

to deal with all outstanding issues regarding implementation and payment of incentives to date, as 

well as gain the required assent and consent for the study extension and changes the form deals 
with a number of issues, including; 

 Confirming the identification of a study participant in order that a new PID card can be issued 

 Creating and issuing the PID card while in field, using a mobile camera/printer 

 Taking a digital photograph of all study participants 

 Asking a few questions related to HIV issues in Swaziland 

 Where relevant,  according to the appropriate study sub arms, sharing information and brochures 

regarding the education and raffle incentives 

 Checking and updating participant contact, location and education information  

 Obtaining consent from participant to release education data required for verification of 

incentives for post school studies 

 Confirming issues relating to the payment of education and raffles incentives, as required 

 Handing out dignity packs to all participants as a show of appreciation for all the time they have 

committed to the project thus far and through to endline 

 Providing an opportunity for study participants to raise any queries and refer these as required 

 Signing the required addendum to assent and consent forms with regards to changes to the study 

design and implementation. 
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3. MIMOP Progress Report 

The MIMOP Progress Report will be a weekly report, prepared based on the daily 

submissions made by fieldworkers.  The MIMOP progress report will be an excel sheet that 

tracks the following details, per week & cumulatively: The targeted number of interviews; the 

number of interviews conducted; the variance. 

 

4. MIMOP Appointment Schedule 

 

The MIMOP Appointment Schedule will be for field staff and will display their appointment 
schedules for the time period that they stipulate. This schedule will be able to printed, if 

required, for ease of reference.  

 

 

5. MIMOP Daily Field Diary for Research Assistants & Daily Report Schedule 

Fieldworkers are required to keep a written daily journal, to record their progress and exceptional 

issues that need to be referred to Project Management.   A report template will be shared via 
CAPI that requires research assistants to summarize critical issues from their written daily 

journal, to populate the Daily Report Schedule.  The Daily report schedule allows for: 

 

 Summary statistics related to participants reached, appointments made, posters 

distributed, etc. 

 Description of challenges encountered, action taken and current status 

 PID cards that were swopped out or received in the field 

 Reconciliation of stock used in the field, as well as highlighting where stock needs to be 

replenished. 

 

 
 

All these forms, reports and reporting templates are in Annexes C to G of the SOP. 
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5. Preparing for Fieldwork for MIMOP 
 

5.1 Prepare a fieldwork master plan for World Bank approval 
 

a) The IHM Team (consisting of the Data Manager, CAPI officer, Project administrative assistant, 
Project Manager & Assistant Field Managers (Ed & BM)) are to jointly work on preparing a plan 

(highlighting targets and approaches) for the MIMOP fieldwork  

 
b) This plan is to be shared with the IHM Finance Team to review against the approved budget & set 

up the required financial control systems.   

 

c) Once IHM has agreed on a draft plan and budget, the World Bank is to be provided an 
opportunity to comment on it, request revisions and/or approve the work plan and budget, as 

needs be. 

 
d) A detailed checklist to be developed for the RAs to guide their interaction in the field (draft 

checklist is in Annex B) 

 

5.2 Community mobilization about MIMOP process 
 

a) NERCHA needs to make community leaders aware of the pending fieldwork 
 

 

5.3 Assign participants to study teams and prepare detailed weekly plans per study team 
 

The listing of the participants to be used for MIMOP (for planning and tracking fieldwork) will be 

printed from the SQL database. The printed participant lists are to be used to schedule and plan the 
fieldwork (teams and routes) and assign study participants to fieldwork teams. Field teams will 

receive the overall listing of all participants assigned to them, so that each field team knows and has a 

printout of the participants whom they need to visit. The printed lists of study participants are also to 

be used to set up appointments in the field and track and help with reporting on study participants 
covered through field visits. 

 

5.4 Identify and train RA teams 
 

a) The IHM Project Manager (together with the IHM HR & Assistant Field Manager (Ed)) is to 

identify, interview and contract the required number of RAs (thirteen) and drivers (thirteen).  
Before training or contracting the RAs or drivers, the IHM Project Manager is to seek the 

approval of the World Bank to clear the appointments of the RAs – a motivation along with a 

copy of the CV of the proposed team members and a detailed job description, is to be shared with 
the World Bank for the clearance of appointments. 

 

As part of the contracting process of the RAs, all new appointments are to complete the GCP accredited 

training  
 

b) The IHM Project Manager (together with the IHM Assistant Field Managers (Ed & BM) & IHM 

CAPI officer) is to plan for a training and orientation session for the RAs and drivers.  This 
includes developing the training agenda and required training materials, securing a venue, 

including all logistics, and inviting the necessary people (including representatives from 
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NERCHA and The World Bank). Additional RAs and Drivers will be identified and included in 

the training session.  
 

c) Under the guidance of the Project Manager, the IHM team is to then run the training session, 

ensuring the drivers are also part of the training session. The training agenda for the training 

workshop is in Annex A. 
 

5.5 Organize and print PID cards, as need be  
 

1. Prior to the teams being deployed to the field: 

 

a. The data management team will match all participant photographs collected during midline 
data collection and subsequent raffle rounds, to the study participant’s personal information. 

These data are recorded in the database in a table about PID card status at midline. 

 
b. This linked information will be used (by the data management team) to create a merged MS 

Word file (converted to PDF), to print:  

 

i. replacement PID cards where photos were taken during midline 
ii. PID cards with participant name and PID number where photographs are not 

available as they were not available during midline 

iii. blank templates for PID cards where emergency PID cards are to be handwritten in 
the field 

c. Research assistants will pack all printed PID cards into designated smaller boxes, sorted by 

field team and alphabetically, to make finding them easy. 

d. Lanyards will be kept separately   
e. The printed and blank PID cards are to be grouped in regions and Enumeration Areas and be 

distributed to the field teams, prior to the teams being deployed for MIMOP. 

 

5.6 Prepare, procure and contract required materials and services for Fieldwork 
 

The IHM Project Manager (supported by the Finance, HR & Assistant Field Managers (Ed & BM)) is 
responsible for ensuring that all the required materials and services, aligned to the approved budget, 

project plan and the project needs, are prepared, procured or contracted.  This includes: 

 
a. Contracting the RAs, once the World Bank has cleared the appointments 

b. Procuring the required vehicles and drivers 

c. Procuring the required materials and stationery needed for fieldwork kits (see section 5.7 for the 

contents of the kits)  
d. Procure the cell phone/data vouchers required for fieldwork, and make arrangements to transfer 

MTN Mobile Money to field teams, as need be. 

e. Print: 

 the PID cards for those photographed during midline (see (e) below) 

 a blank PID card template for some cards that may need to be prepared and issued in the field 

 SL brochure  

 Participant lists  

 Consent form and assent form addenda 

 Consent to release education data form 

 Letters required from NERCHA and MOET 

 One copy of SOP 18 per field team 
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f. Maps for field teams 

 
The IHM Project Assistant to ensure that all tablets are charged, are working, have the CAPI forms 

loaded onto it, CAPI forms are functional and have airtime and data bundles loaded. 

 

The IHM Assistant Field Managers (Ed & BM) are to ensure that the required materials are prepared, 
sourced, packaged and ready for the teams ahead of them going into the field (needs to be done 

weekly while fieldwork is undertaken). 

 
The CAPI officer is to:  

a. ensure that the MIMOP Field Form and MIMOP Notification Form have both been tested and are 

ready for use on a tablet 
b. the MIMOP progress report and appointment schedule reports work and can be accessed by 

MIMOP team supervisors 

c. that user accounts for tablets are created for the RAs, Drivers and other team members as required 

d. all teams are assigned tablets and the necessary login requirements. 
 

5.7 Prepare Field team kits 
 

As part of the preparations, the field team should prepare and collate the following materials and 

items, on a weekly basis: 

 
 

FOR FIELDWORK TYPE 1 (VISITS TO STUDY PARTICIPANTS) 

 
a. SOP 18 

b. RA checklist (annex B) 

c. Printed copies of blank MIMOP Notification Form (Annex C) and MIMOP Field Form 
(Annex D) 

d. MIMOP Appointment Schedule (Annex E) 

e. Fieldwork journal 

f. Daily Field Diary Template for RA (Annex F) 
g. Daily Field Diary Template for AFM (completed by supervisors) (Annex G) 

h. Addenda to the Study Consent/Assent form (specific to each study sub arm and 

participant’s age at the time of the interview) 
i. Consent to release Data forms 

j. Printed PID cards and blank PID cards 

k. Plastic sleeves for PID cards 

l. SL Education brochures for the week (in English and Siswati) 
m. SL Raffle brochure for the week (in English and Siswati) 

n. Dignity packs for the week 

o. Tablet with data bundle loaded and checked that sufficient data exist 
p. Charger for tablet 

q. Headset for tablet 

r. A polaroid camera & photo paper  
 

 

FOR FIELDWORK TYPE 2 (VISITS TO SCHOOLS, EDUCATION INSTITUTIONS AND 

OTHER DESIGNATED VENUES 
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a. A letter of introduction about the study from NERCHA (to show schools and other 

venues) 
b. MoET letter of approval for school register submission 

c. Updated NERCHA instruction sheet for head teachers 

d. Schedules for STU documents pick-ups, with signed consent forms as required 

e. Pre-determined venue lists for poster distribution 
f. SL poster 

6. Procedure for Fieldwork Type 1 

6.1 Composition of fieldwork team and roles of the various team members    

Fieldwork type 1:  Each team will consist of one RA and a driver.  Fieldwork activities will be 

assigned in the following manner: 

Team 

member 
Driving 

Making 

appointments 

Complete MIMOP 

Field Form 

Preparing, Printing, 

Taking Photos, Making 

and Distributing new PID 

cards 

Driver XXXX XXXX  Preparing, taking photos and 
making PID cards (drivers 

not to distribute PID cards as 

the RA is to log distribution 
on the MIMOP Field Form 

RA  XXXX XXXX Preparing, Printing, Taking 

Photos, Making and 

Distributing new PID cards 

 

6.2 Make appointments for MIMOP visits 

For MIMOP, all study participants except those deceased or withdrawn should be contacted to make 

an appointment for a visit. Using the MNF, RAs are to contact participants to set up their 

appointments for first 3 days of fieldwork, and ensure that while they are in the field they have 

appointments scheduled for a minimum of 2 days ahead.  Appointments are to be set up with 

participants. Once the appointment has been set up, the venue to be used for the confirmed 

appointments (if not to meet in the homestead), before the teams are deployed.  When making the 

appointment – the RA is to ask the participant to ensure she has her: 

- PID card available (if already issued with one) and to bring this along to the appointment 

- report cards for 2016 and 2017, if registered at school, and to bring these along to the 

appointment 

 

Every attempt to contact a participant should be captured on the MNF – even unsuccessful phone 

calls and field tracing attempts. It is possible that a field team may be close to a participant’s house 

and visit that person without a prior appointment being made. This will result in a completed MIMOP 

form but not a MNF form, This is anticipated that this will be in the minority of cases. 
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Step 1: Make contact with participant using MNF 

Use the participant list provided by the PM to make a call to the first/next participant on your call list.  

If the call is successful, use the MNF to guide you through the relevant steps and what to say in the 

conversation, to make a firm appointment with the study participant. 

 

If you are not able to successfully make contact with the study participant (and you have made all the 

attempts outlined in step 2) you may have to refer the participant for field tracing.  Note that with the 

MNF you need to discern between a phone call to a participant versus a field trace visit. 

 

If the call or field trace is not successful, record the reason against the given list and move to Step 2.  

 

 

Step 2: Implement “contact unsuccessful” procedure for participants 

The contact unsuccessful procedure consists of the following actions, as detailed in the table below: 

 

Table 1: Action to be taken with Different ‘Contact Unsuccessful’ outcomes 

 

Outcome Action 

Contact number 

unavailable 

[“the MTN 

number you 
have dialled 

cannot be 

reached at the 
moment. It is 

either switched 

off or out of 

coverage area ”] 

If an alternative number(s) is/are available, call the alternative number(s) right 
away. Repeat calling back every hour up to 3 times a day (i.e. a total of 4 calls a 

day). Try to call back at different times of the day, as participants might be in 

school (also call over weekends as many participants may be reached in this way). 

Repeat this process for up to 3 days while alternating the time for the first call each 
day. One of the days must be a weekend day. After 3 days of unsuccessful call 

attempts, please send the following text via SMS or WhatsApp to the participant 

using your allocated tablet: Sitakhela Likusasa study has started MIMOP. Please 
call or send "Please call me" SMS or WhatsApp to 76283414, 76807473, 

76807394 or 76283196 for an appointment. Thank you.  

Then refer the case to AFM for tracing. 

 
If there is no alternative number, call back after 1 hour. Repeat calling back every 

hour up to 3 times a day (i.e. a total of 4 calls a day). Repeat this process for up to 

3 days while alternating the time for the first call each day. One of the days must be 
a weekend. After 3 days of unsuccessful call attempts, please send the following 

text via SMS or WhatsApp to the participant using your allocated tablet: Sitakhela 

Likusasa study has started MIMOP. Please call or send "Please call me" SMS or 
WhatsApp to 76283414, 76807473, 76807394 or 76283196 for an appointment. 

Thank you.  

 

Then refer the case to the AFM for tracing. 
 

Participant or 

Guardian/Care 
giver did not 

answer phone 

For participants, repeat calling back every hour up to 3 times a day (i.e. a total of 4 

calls a day). Repeat this process for up to 3 days while alternating the time for the 
first call each day. One of the days must be a weekend After 3 days of unsuccessful 

call attempts, please send the following text via SMS or WhatsApp to the 

participant using your allocated tablet:  Sitakhela Likusasa study has started 

MIMOP. Please call or send "Please call me" SMS or WhatsApp to 76283414, 
76807473, 76807394 or 76283196 for an appointment. Thank you.  
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Outcome Action 

Then refer the case to the AFM for tracing. 

 
Guardian/Care giver, repeat calling back every hour up to 3 times a day (i.e. a total 

of 4 calls a day). Repeat this process for up to 3 days while alternating the time for 

the first call each day. One of the days must be a weekend. After 3 days of 
unsuccessful call attempts, please send the following text via SMS or WhatsApp to 

the participant using your allocated tablet: Sitakhela Likusasa study is trying to 

reach you because you are a parent or guardian of the study participant. Please send 

"Please call me" SMS or WhatsApp to 76283414, 76807473, 76807394 or 
76283196 and we will call you back immediately. Thank you. Then refer the case 

to AFM for tracing. 

Participant or 

Parent/Guardian 
not available 

Set appointment for the next follow up call if person who answered call knows 
when participant or parent/guardian will be available. 

 

If the participant is in South Africa and you are given the South African phone 

number, add the contact on the tablet and check if there is a WhatsApp account for 
the number, if so, please send the following message “Sitakhela Likusasa study is 

trying to reach {FULL NAME}, is this you?”. If the participants respond to 

confirm the name  
(i) send “Sitakhela Likusasa study has started MIMOP. Please call or send a 

WhatsApp message to +26876283414, +26876807473, +26876807394 or 

+26876283196 for an appointment. Thank you.”  
(ii) call the number using WhatsApp. 

 

If the person does not have any details, repeat calling back every hour up to 3 times 

a day (i.e. a total of 4 calls a day). Repeat this process for up to 3 days while 
alternating the time for the first call each day. One of the days must be a weekend. 

After 3 days of unsuccessful call attempts, please send the following text via SMS 

or WhatsApp to the participant using your allocated tablet: Sitakhela Likusasa 
study has started midline data collection. Please call or send "Please call me" SMS 

or WhatsApp to 76283414, 76807473, 76807394 or 76283196 for an appointment. 

Thank you. Then refer the case to the AFM for tracing. 
 

Wrong contact 

details [ “the 

number you 
have entered is 

not correct”] 

If an alternative number(s) is/are available, call the alternative number(s) right 

away. If unsuccessful, Refer to the field team on the same day. 

Call back later 

 

Call back later at the date and time agreed upon. This should supersede the calling 
schedule for the agreed call back time and day.  

 

 

6.3 Venue for the appointment 

 

When making an appointment for the post midline contact visit (MIMOP), the intention is that RAs meet 

the study participants in their homes.  For study participants who are under 18 years of age on the day 
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they are interviewed, the guardian/care giver is required to be present, for the last stage of the interview in 

order to sign the Consent form.  

 

For exceptional cases, and more likely only in urban areas, the study participants (who are over 18 years 

of age) may elect to meet at a place other than their home.  This alternate arrangement is to be suggested 

by the study participant to suit her, and the elected venue must be suitable for the intended purpose of the 

study.  The venue must be private, not compromise the confidentiality of the study participant, provide a 

quiet space where the interview can be concluded without interruption or compromise.  No interviews are 

to be conducted in public places, such as schools or boarding hostels.  The confidentiality and privacy of 

the study participant is to be maintained at all times. 

 

 

6.4 Confirmation of appointment 

 

Research Assistants (RAs) are required to confirm their appointments for the post midline contact visit 

(MIMOP),before heading for the field.  It is suggested that the day before the appointment, the RA is to 

call the participant and/or parent guardian , and confirm the arrangements made for appointment the next 

day:  this includes confirming the date, time and venue, or the directions to reach the home.    

 

When confirming the appointment the RA is, where relevant, to remind the participant: 

 To bring along/have available her study participant ID card 

 To bring along/have available her school report card, to verify school enrolment if required 

 That if under 18 years, on the day of the interview, her guardian/caregiver will be required to join 

part of the interview, when they have to deal with explaining and  signing the addenda to the 

consent forms. 

 To phone into the study office should there be any changes made to the confirmed appointment. 

Similarly, should the RA find herself unable or unlikely to make a confirmed appointment in the field,  

even if running late, the RA is required to call the affected study participant and explain the situation.  

The RA could then, if avialble, ask the study participant if the appointment could be moved out a bit (if 

running late) or if the appointment is to be rescheduled. 

The RAs are to make note in their fieldwork journal of appoints as they are confirmed or shifted out.  The 

journal entries are to  be linked to the participants study PID, the date and time of the call and the number 

used to reach the SP.. 

 

6.5 Steps to be taken in the field 

Introduction 

1. The RA is to introduce him/herself to the participant.  In the MIMOP Field Form, a script is 

provided for the RA to follow to do so. Find a quiet place where a confidential interview can take 

place. 

 

2. The RA is to ensure that the interview is conducted in a place where the study participant is 

comfortable and secluded, to allow her to talk freely and respond to questions openly, without 

fear of members of the household eaves dropping on the conversation. 
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3. The interview is to be conducted with the study participant only.   The RA is to deal with this 

sensitively.  If the parent / caregiver is close by, the RA is to indicate that she/he is not needed at 

this time (and she/he should allow her/his child /ward some space and confidentiality during the 

interview) but  

 

a. that she/he will be called in to join the interview later (should the participant be under 18 

years on the date of the interview) or  

 

b. she/he will be granted the opportunity to ask any questions related to the study at the end 

of the interview 

 

The RA can also go for a short walk with the study participant to find a place where a 

confidential conversation can take place. 

 

Identification of the Participant & issuing a PID card 

1. The RA is to verify the identity of the participant against the PID card presented by the 

participant. 
 

2. The verification process itself and the steps following the verification process will depend on 

whether a participant was issued with a new PID Card at midline or not. Details of the different 

scenarios that have been programmed into the MIMOP field form is in the table overleaf: 

 

PID card status at 

midline 
Commensurate action to be taken during MIMOP process  

OPTION 1: Participant 

was issued with a new 

PID card at midline 

Ask for and check PID card to prove identity. If PID card lost or 

not available, do alternate verification. If alternate verification 

passed, then send participant to driver to take photo with camera 
and make a new PID Card. Give to participant. Record all of this 

in MIMOP form. 
OPTION 2: PID card 
was printed for 

participant for midline 

distribution, but not 

issued  

RA to take already printed PID card with him/her to field. Do 
alternate verification to verify identity. If identity confirmed, 

issue PID Card to participant. If the RA does not have the PID 

card in the field, then send participant to driver to take photo with 

camera and make a new PID card. Give to participant. Record all 
of this in MIMOP form. 

OPTION 3: A photo 

was taken of participant 
at midline, but no PID 

card issued 

Print PID card at office. RA to take printed PID card with 

him/her to field. Do alternate verification to verify identity. If 
identity confirmed, issue PID card to participant. If the RA does 

not have the matching PID card with him/her,  then send 

participant to driver to take photo with camera and make a new 

PID card. Give to participant. Record all of this in MIMOP form. 
OPTION 4: No PID 

card issued and no 

photo taken at midline 

Do alternate verification to verify identity. If identity confirmed, 

issue PID Card. If the RA does not have the PID card with 

him/her, then send participant to driver to take photo with camera 
and make a new PID card. Give to participant. Record all of this 

in MIMOP form. 
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The detailed steps for completing these actions (in the 2
nd

 column of table above) are detailed on 

the MIMOP field form.  

After the identification of the participant has been confirmed, the next step will be that a photograph 

of the participant will be taken with the table.  A photo will be taken with the tablet irrespective of the 
participant’s PID card status – i.e. also for the participants who already have PID cards or who have 

just been issued one. 

 

Study information 

3. Next, the RA will be asked to take all participants through completing a few questions regarding 

HIV programmes and services in Swaziland. This includes a question to determine if the study 
participant is aware of the incentives she is eligible for.  RAs are not to guide or prompt the 

participant when answering this question. 

 

4. For participants in the treatment arm, and the “education incentive’ or “education incentive & 
raffle” study sub am:  they are then to be taken through the SL Education Brochure “Education is 

Important” which has been revised for MIMOP to include the extension in the study period, and 

the new incentive. 
a. The new incentive is to be made available to those participants, in the treatment arm, who 

in 2017 had not enrolled in any form of education.  These participants will qualify to 

apply for the payment of their schools fees to a limit of E 2900 per annum.  These fees 
are to be paid directly to the school/institution that the participant registers with. 

 

5. For participants in the “raffle” or “education incentive & raffle” study sub arm:  they are then to 

be taken through the SL Raffle Brochure “Stay STI free” which has been revised for MIMOP to 
include the extension in the study period and highlight that there will be two further raffles 

conducted after MIMOP 

 

Update participant contact, education and location information 

6. As it is important for the study team to maintain current information on the study participants 
MIMOP will be used as an opportunity for Study Participants to confirm their personal 

information (relating to contact details, education status and location kept in the CLF) and for this 

to be corrected or updated. 

a. A table will be displayed which includes (if relevant) landline details, primary cell phone 
details, 1

st
 alternate contact number; 2

nd
 alternate contact number; a South African 

WhatsApp number, and contact details in another region.  The RA will be able to edit and 

correct each bit of information as required. 
b. For education, information relating to the past year (2016); the current year (2017) and 

plans for the future (2018) will be checked and captured as required.  As before existing 

information will be provided which can be edited, and as required new data entered. 
c. For location, the relevant fields form the CLF will be displayed and the RA is to edit and 

update as required. 

 

Consent to release Education data 

1. This section is conditional on the study participant indicating she has enrolled/registered as an 

STU (short course, tertiary studies – including university, technical and vocational courses, or 
upgrading classes) in 2016 to 2018. 



SOP 18 – MIMOP – Page 15 
 

2. Should the conditionality be met, the RA is to ask the study participant to complete and sign a 

paper based form (Consent to release data form).  Once signed this is to be filed away. 
3. Should the conditionality be met, The RA is to remind the participant they will be contacted in 

2018 to confirm their education status. 

Payment Status Update – Education and Raffle incentive  

This section is conditional on the sub arm the study participant is assigned to.  Only this in the 

Education Incentive, Education Incentive & Raffle and Raffle sub-arms are to be included (Control 

sub arm participants are to be excluded from this whole section).  In addition, some parts of this 
section are further conditional and only apply to particular sub arms. 

 

1. For participants in the Education Incentive & Raffle and Raffle sub-arms, the RA needs to 
confirm details regarding the receipt of payment for raffle incentives (for rounds 2 to 6).  

a. If there are concerns, these will be logged as a query (linked to QLF) and then referred to 

the office based RAs who will deal with the queries as they are logged.   

b. The queries are to be tracked by round, and a separate query logged for each query raised. 
c. Then a further conditionality is applied, if the qualifying participants within these study 

arms have been paid a raffle incentive they are asked a question about how the winnings 

were used. 
 

2. For participants in the Education Incentive & Raffle and Education Incentive sub-arms, the RA 

needs to confirm details regarding the receipt of payment for education incentives (for 2016 – 
enrolment and attendance for term 1,2 and 3 and for 2017 – enrolment and attendance for term 1 

and 2).  

a. Participants within these sub-arms, are divided into 2 groups, whether in school or STU.  

b. If there are concerns, these will be logged as a query (linked to QLF) and then referred to 
the office based RAs who will deal with the queries as they are logged.   

c. The queries are to be tracked by incentive type (period), and a separate query logged for 

each query raised. 
d. At this point study participants in school, who  may qualify for an incentive but have not 

yet received payment are given the opportunity to share their school report cards, as 

evidence of school enrolment and as a proxy for school attendance. 
i. If report cards are provided they are to be photo-graphed and uploaded on the 

database interface and linked to the relative PID 

e. Then a further conditionality is applied, if the qualifying participants within these study 

arms have been paid an education incentive they are asked a question about how the 
money was used. 

 

 
 

 

 

 Explaining study changes and signing of Addendum to consent and assent forms 

The conditionality applied here relates to the age of the study participant on the day of the interview; 

 If study participant is 18 years or older, on the day of the interview, she will be given the Addendum 

to Consent form to sign 

 If study participant is under 18 years, on the day of the interview, her parent / caregiver will be 

required to first sign the Addendum to Consent form. She will be given the Addendum to Assent form 
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to sign, if her parent consented. The RA is to invite the parent / caregiver to join the interview at this 

point. 

Furthermore, a different Consent/Assent form is provided for each study sub arm, as the changes made to 

the Study impact each Study arm differently, some apply while others don’t! 

If the study participant is under 18 years on the day of the interview, when the parent / caregiver joins the 

interview, (if over 18 years parent / caregiver not required to be present) the RA to indicate she needs to 

discuss the changes made to the Study. 

Education and raffle sub-arm 

participants 

Education sub-arm 

participants 

Raffle sub-arm participants Control sub-arm 

participants 

1. The study has been extended 

for a year.  The endline  

interview will now be 

between November 2018 and 

April 2019 
2. You will now receive E100 

(instead of E30) at the end 

line interview, as an 

inconvenience fee for time 

taken to complete the endline 

interview 

3. You will receive a small gift 

at the end of this visit (a 

dignity pack – Containing 40 

sanitary pads and 4 bars of 

soap in a branded 

drawstring bag) to thank you 
for your involvement to date. 

4. Removal of HSV-2 testing at 

endline. 

5. Add a payment mechanism to 

the study, enabling 

participants to also get paid 

through the Swaziland Post 

and Telecommunications 

(SPTC) post offices, if they 

show their Sitkahela 

Likusasa participant ID 
cards as proof of 

identification.  

6. If you qualify for an 

education incentive and the 

school cannot provide proof 

of your enrolment or 

attendance, we will ask that 

you provide a copy of the 

school report card/ 

7. Raffle round 7 will now take 

place in Jan/Feb 2018 and 

the last raffle round will take 
place in June / July 2018 

8. ONLY if Out of school at 

midline:  If you enroll in 

school in 2018, your 2018 

1. The study has been 

extended for a year.  The 

endline  interview will 

now be between 

November 2018 and 
April 2019 

2. You will now receive 

E100 (instead of E30) at 

the end line interview, 

as an inconvenience fee 

for time taken to 

complete the endline 

interview 

3. You will receive a small 

gift at the end of this 

visit (a dignity pack – 

Containing 40 sanitary 
pads and 4 bars of soap 

in a branded drawstring 

bag) to thank you for 

your involvement to 

date. 

4. Removal of HSV-2 

testing at endline. 

5. Add a payment 

mechanism to the study, 

enabling participants to 

also get paid through 
the Swaziland Post and 

Telecommunications 

(SPTC) post offices, if 

they show their 

Sitkahela Likusasa 

participant ID cards as 

proof of identification.  

6. If you qualify for an 

education incentive and 

the school cannot 

provide proof of your 

enrolment or 
attendance, we will ask 

that you provide a copy 

of the school report 

card/ 

1. The study has been 

extended for a year.  The 

endline  interview will now 

be between November 

2018 and April 2019 
2. You will now receive E100 

(instead of E30) at the end 

line interview, as an 

inconvenience fee for time 

taken to complete the 

endline interview 

3. You will receive a small 

gift at the end of this visit 

(a dignity pack – 

Containing 40 sanitary 

pads and 4 bars of soap in 

a branded drawstring bag) 
to thank you for your 

involvement to date. 

4. Removal of HSV-2 testing 

at endline. 

5. Add a payment mechanism 

to the study, enabling 

participants to also get 

paid through the 

Swaziland Post and 

Telecommunications 

(SPTC) post offices, if they 
show their Sitkahela 

Likusasa participant ID 

cards as proof of 

identification.  

6. Raffle round 7 will now 

take place in Jan/Feb 2018 

and the last raffle round 

will take place in June / 

July 2018  

1. The study has been 

extended for a year.  

The endline  interview 

will now be between 

November 2018 and 
April 2019 

2. You will now receive 

E100 (instead of E30) 

at the end line 

interview, as an 

inconvenience fee for 

time taken to complete 

the endline interview 

3. You will receive a 

small gift at the end of 

this visit (a dignity 

pack – Containing 40 
sanitary pads and 4 

bars of soap in a 

branded drawstring 

bag) to thank you for 

your involvement to 

date. 

4. Removal of HSV-2 

testing at endline. 
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school fees (in a public 

school or Short Course, 

Tertiary or Upgrading class) 

will be paid directly to the 

school that you enrol with, , 

up to a maximum of E2900 

for the year (within 
Swaziland) 

7. ONLY if Out of school 

at midline:  If you enroll 

in school in 2018, your 

2018 school fees (in a 

public school or Short 

Course, Tertiary or 

Upgrading class) will be 
paid directly to the 

school that you enrol 

with, , up to a maximum 

of E2900 for the year 

(within Swaziland) 

 

3. The RA is to ask the parent/caregiver (if under 18 on the date of interview) or the study 

participant: Given these changes, does she still want to be part of the study for the additional 

year? 

a. If the parent/caregiver or participant responds yes, the consent/assent forms is to be 

signed in duplicate. 

i. The participant is required to keep one copy of the signed form and the other is 

be safely filed away. 

1. If a photograph of the participant was taken with the camera in the field, 

the spare print of the photograph is to be affixed to the office cop of the 

signed Assent/Consent form. 

ii. If study participant is under 18 years parent / caregiver  is required to sign 

Addendum to Consent and the under-age participant the Addendum to Assent 

b. If the participant or (for under-age participant) the parent / caregiver refuses to sign the 

form, the RA is to try and probe gently and deal with concerns if she can.  Should 

they/she remain adamant, the RA to indicate this in the CAPI form and the 

participant/parent / caregiver to be told that this will be escalated and someone from the 

study office will contact them to set up another appointment, as this may lead to the 

participant withdrawing (which is NOT encouraged!)  The RA to record in the CAPI 

form that follow up is need. 

i. Note that for participants under 18 years,  

1. both participant and parent / caregiver need to sing the addenda for the 

participant to continue with the study. 

2. If the parent / caregiver is not present on the day of the MIMOP 

interview, the RA is to try and secure another appointment while in the 

field.   

a. If successful the details of the appointment to be entered into the 

MIMOP CAPI From.   

b. If not successful the case to be referred for follow up.  Follow up 

requird that the AFM makes contact and sets up a follow up 

appointment to meet with study participant wh has refused to 

sign to discuss this.  

Closing the Interview  

4. The RA is to explain to the participant, as a token of appreciation for the time made available to 

the study and their involvement to date, we have a small gift of thanks. 
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a. The gift is a dignity pack, containing 4 months’ supply of sanitary towels and bath soap 

in a branded drawstring bag. 

5. The dignity pack is to be provided to the participant. 

6. The RA is then to remind the participant about the importance of her PID card 

a. Keep it safe as it will be needed for future study activities 

b. The contact numbers are provided on the back 

7. The RA is then to provide the participant (and if parent / caregiver is present) the opportunity to 

raise any questions.   

a. If the RA is not able to deal with the query raised – then this is logged as a query using 

the QLF 

8. If photographs of report cards are required – the RA is to take these and upload the images 

9. The RA then thanks the participant (and if parent / caregiver is present) and wishes her/them well, 

using the script provided. 

 
 

7. Procedure for Fieldwork Type 2 

7.1 Composition of fieldwork team and roles of the various team members    

The team will largely be office based in setting up the appointments and are to work with the Assistant 
Field Manager (Ed). Once a schedule of appointments has been set up, an RA together with a driver will 

head out to the field to collect the necessary documents.  

7.2    SL Poster distribution 

150 A2 posters will be printed and issued to all field teams. The IHM Project Manager and Assistant 

Field Manager will determine the number of posters to distribute per area and team, and where the posters 
will be sent to. Ahead of MIMOP fieldwork and in-between field visits RAs will distribute these posters 

to pre-identified public areas in the vicinity of the 166 participants who cannot be traced. Such sites may 

include kaGogo centers, shops, clinics, youth centers, Tinkhundla centers etc.  

7.3   Register & education document collection by IHM Team  

The Data Management Team (DMT) will generate a list of schools, those offering upgrading classes, 
short course colleges and tertiary institutions, by region as well as by round, with registers & documents 

not yet submitted. The list will be shared by the Assistant Field Manager (Ed) with the RGOs for follow-

ups. The STUs who, at the commencement of MIMOP, still have outstanding registers or other source 

documents needed for verification of education incentives, will be visited by IHM field teams for physical 

collection.  

7.3.1 Schools: Basic Education Class-lists and Attendance Register Collection 

a) The Assistant Field Manager (Ed) will use the list of schools to develop a schedule and route for 

field Teams to visit the schools and collect the outstanding registers and lists.  

b) With the assistance of the RGOs, and WhatsApp messages, schools with outstanding documents 
will be informed of the pending visit by the IHM field team for register, lists and document 

collection based on the agreed schedule.  

c) The field teams will be furnished with the letter signed by the MoET and the Instruction Sheet to 

head teachers, directing head teachers to submit registers to the REO offices as well as the 
updated instruction sheet from NERCHA for head teachers. 
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d) Upon arrival at the scheduled visit to the school, the IHM field team will collect the photocopies 

of the outstanding registers/lists AND/OR take photographs of these documents using the tablets 
provided. The teams will ensure the good quality of the register images collected and report on 

any further outstanding registers.    

e) REO offices (including satellite offices) will also be visited to collect documents that were 

scanned by the MOET officers. 
f) Registers that have been received need to be eyeballed for quality and completeness and the 

copies or images returned to IHM offices. 

7.3.2 STU outstanding Documentation 

a) The Assistant Field Manager (Ed) will use the list of STU participants with outstanding 

documentation and where forms Consent to Release Data have been signed by study participants, 

to develop a schedule and route for field teams to visit these institutions and collect the 

outstanding course registration and exam sitting confirmation documents.  

b) The IHM team will contact STU institutions with outstanding participants’ proof of qualification 

for education incentive and will be informed of the pending visit by the IHM field teams for 

relevant documentation collection based on the agreed schedule.  

c) The field teams will be furnished with letters of introduction from the MOET and copies of the 

Consent to Release Data forms, signed by relevant participants, empowering the IHM team to 

collect verification documentation from the institution.  

d) Upon arrival at the scheduled STU institution, the IHM team will collect the documentation to be 

used in verifying the eligibility of the participant for the tertiary education incentive as per SOP 6.  

e) Once back at the office, the STU form will be updated to reflect that documents have been 

submitted.  The verification and payment process, described in SOP 06, will then be followed by 

the IHM verification team. 

 

8.   Reporting  
 

The MIMOP activities will required daily reports from RAs to the AFM on progress made and 

exceptional cases that need follow up. Ras will use their daily fieldwork diaries to prepare a daily 

progress report. The daily reporting template is available in Annex F. A MIMOP progress report can also 

be drawn from the SQL database, so that overall progress is visible. 
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Annex A: Training program 

Day one: 
1. Overview of SL, Project Objectives, study arms & rounds 

2. Study changes since Baseline 

3. Fieldwork conducted to-date, including raffle rounds 

4. Purpose of Post Midline Mop-up and Fieldwork Plan 
5. Important fieldwork principles 

 Confidentiality 

 Accuracy and completeness of data 

 Daily targets and payment structure 

 Referral and reporting requirements 

6. Overview of SOP 18 

7. Data report listing and profile of study participants;  format and contents  
8. Fieldwork procedure  & Use of tablets 

 Call participant and set up appointment (MNF) 

 Confirm appointment & venue (if not homestead) ahead of meeting 

 

Day two: 
1. Refresh and Understanding the conditionalities of study participants 

2. Conduct fieldwork – when RA meets SP  (MIMOP form) 

a) RA to introduce herself 

b) Either issue PID card or take photo to create and issue a PID card 
c) Confirm identity of the SP 

d) Questions needed for the study & confirm knowledge of sub arm 

e) Share education information (if in targeted sub arm) 
f) Confirm and update contact information  

g) Confirm education status 

h) Confirm and update location information  
i) Obtain consent for Releasing Education Data (if relevant) 

j) Follow up on payment issues – Raffle and Education Incentive (if relevant) 

k) Explain changes regarding the study & Sign amended consent form Addendum (& if relevant 

Assent form Addendum) 
l) Issue Dignity Pack 

m) Close the meeting  (log any queries raised and photograph report card) and remind participant 

about the contact numbers and importance of keeping the PID card & how it will be used in 
future 

3. Confirm all steps of RA checklist completed  

 

Day three: 
1. Role play fieldwork 

2. SL Quiz 

3. Assignment of Participants to teams, packing equipment and materials and deployment of Teams 
4. Workshop evaluation 
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Annex B:  RA checklist for fieldwork undertaken with the MIMOP activities 

Ensure that each step is completed for each study participant during MIMOP fieldwork 

Note:    If study participant is under 18 years of age, ensure that the care-giver is included in the appointment and signs the 

Addendum Consent Form, the participant (under 18 years signs the Addendum Assent Form). 

Activity Capture —in 
CAPI 

Completed () Paper form/ 
item 

PLANNING ahead of the visit 
   

1. Have made contact with participant, and set up an 
appointment (where relevant parent / caregiver 
included) 

   

2. Appointment has been confirmed – date, time, venue 
(where relevant parent / caregiver included) 

   

3. Have viewed the SP profile and ensured I have the 
required materials and forms 

   

a. SP participant listing 
   

b. Listing of confirmed appointments or visit 
schedule 

   

c. Letters of support 
   

d. SL Brochure 
   

e. Consent/Assent form for age and sub-arm 
   

f. PID card or card template (if required) 
   

g. Tablet with data 
   

h. Camera with print paper 
   

i. Consent to release data form (if relevant) 
   

j. Dignity pack 
   

IN THE FIELD – at the appointment 
   

1. Introduce yourself and explain the reason for the 
appointment 

   

2. Confirm the identity of the participant – if necessary do 
alternate verification 

   

3. Deal with PID – according to SP status 
  PID card 

4. Take photo of SP with the tablet 
   

5. Compete section on study information 
   

6. If in treatment arm – provide SL Brochure & or Raffle 
Brochure 

  SL Education  & 
Raffle 
BrochureBrochure 

7. Update contact information 
   

8. Update education information 
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Activity Capture —in 
CAPI 

Completed () Paper form/ 
item 

9. Update location information 
   

10. If required, the STU participant is to sign the consent 
to release education data form 

  Consent to 
release education 
data form 

11. If in EI, EI&R or R sub arm – Deal with MTN & SPTC 
payment confirmation 

   

12. If in sub arm (R or EI&R) - Deal with any outstanding 
issues regarding payment of raffle incentives 

   

13. If in treatment arm - Deal with any outstanding issues 
regarding payment of education incentives 

   

14. According to sub arm & age:  Explain the study 
changes and what is included in the Addendum 
consent/assent form 

   

15. Sign the Addendum to the consent form and if the 
participant is under 18 years of age, the parent / 
caregiver is required to sign the Addendum to the 
consent form and the participant the Addendum to the 
assent form 

  Sign the 
Addendum 
Consent (& 
Assent) 

16. Confirm presence of parent / caregiver (if required) 
and that necessary forms are signed 

   

17. Thank participant & provide the dignity pack 
  Dignity pack 

18. Log any queries that may be required 
   

19. Take a photograph of report card if necessary 
  Tablet 

20. Close the meeting 
   

WRAPUP and prepare for the next visit 
   

21. Leave & make journal entry  
   

22. File forms 
   

23. Ensure data collected is all saved and that tablets are 
synced 

   

24. Prepare for next interview 
   

25. Secure additional appointments 
   

END of day 
   

26. Ensure all data collected is saved and that tablets are 
synced 

   

27. Take stock of all field materials and resources 
   

28. Prepare  Daily Report  for AFM & Submit 
  CAPI form 

29. Ensure that all SP information is kept under lock and 
key 
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Activity Capture —in 
CAPI 

Completed () Paper form/ 
item 

30. Charge tablet 
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Annex C:  MIMOP Appointment Notification Form 

 
 
 
 
 

MNF 

 
 

Organization : IHM Africa 

Report Date:2/12/2019 7:24:19 PM 
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Call Details  
 

Question ID Question Answer 

1 [PID] Participant ID Number <1> Other Specify 

2 [MNFQ1] Q2. Date of call/visit  

3 [MNFQ2] Q3. Time of call/visit  

4 [MNFQ3] Q4. First name  

5 [MNFQ4] Q5. Surname  

6 [MNFQ5] Q6. Baseline Age  

7 [MNFQ6] Q7. Cell phone  

8 [MNFQ7] Q8. Midline Age  

9 The name of the study participant you 
are calling are as follows:  First 

Name: {0}  Last Name: {1}  Baseline 
Age: {2}  Midline Age: {3}    Good day. 

I am part of the Sitakhela Likusasa 
Impact Evaluation study team, in 

which you are a participant. Thank 
you for your time in participating in the 

study, we appreciate it very much.  
Over the next few weeks, I would like 

to come visit you at your home to 
discuss the study and hand over a gift 

to you to thank you for your 
involvement in the study. 

 

10 [MNFQ8] Q9. Is this a field trace or 
phone contact 

<1> Field Tracing 
<2> Phone Contact 

11 [MNFQ9] Q10. Was call/trace 
successful 

<1> Yes 
<2> No 

12 [MNFQ10] Q11.1 Why call was 
unsuccessful? 

<1> Withdrew 
<2> Deceased 

<3> Relocated outside Swaziland 
permanently 

<4> Participant not known to 
community 

<5> Whereabouts unknown 
<6> Relocated to another region 

permanently 
<7> Visiting outside Swaziland 

<8> Taken to juvenile centre 
<9> Visiting another region 

<10> Participant not available 
<11> Participant at school 

<12> Participant at boarding school 
<13> Call back later 

<14> Contact number not available 
on mobile network 

<15> Wrong contact number – do 
not use this number again 

<16> Participant did not answer 
phone 

<17> No contact number in 
database 
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13 [MNFQ11] Q11.3 Why trace was 
unsuccessful? 

<1> Withdrew 
<2> Deceased 

<3> Relocated outside Swaziland 
permanently 

<4> Participant not known to 
community 

<5> Whereabouts unknown 
<6> Relocated to another region 

permanently 
<7> Visiting outside Swaziland 

<8> Taken to juvenile centre 
<9> Visiting another region 

<10> Participant not available 
<11> Participant at school 

<12> Participant at boarding school 
<13> Need to come back later 

14 [MNFQ11_1] Expected date of return 
known? 

<1> Yes 
<2> No 

15 [MNFQ12] Q11.2 Expected date of 
return? 

<1> Return date unknown 

16 [MNFQ13] Capture Location Data  

 

Participant Appointment  
 

Question ID Question Answer 

17 [MNFQ14/Q_17_S] Contact made 
with: 

<1> Participant 
<2> Parent 

<3> Caregiver 
<4> Other 

18 [MNFQ15] Was contact number a <1> Landline 
<2> Cellphone 

<3> SA Number 

19 [MNFQ16] Contact number where 
contact was made 

 

20 [MNFQ17] Contact number where 
contact was made 

 

21 [MNFQ18] Contact number where 
contact was made 

 

22 [MNFQ19] Are you able to make an 
appointment 

<1> Yes 
<2> No 

23 [MNFQ20] Will your 
guardian/caregiver be available? 

<1> Yes 
<2> No 

24 [MNFQ21] What date would you like 
us to schedule this appointment? 

 

25 [MNFQ22] Q19. At what time would 
you like to have the appointment? 

 

26 Your appointment details are as 
follows:  Date:   {0}  Time:   {1}  

Please write it down and let me know 
once you have done so. 

 

27 I would like to confirm the location for 
our meeting and get the exact 

directions.  Please kindly answer the 
following for me 

 

28 [MNFQ24] Region where meeting will <1> Hhohho 
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be <2> Manzini 
<3> Shiselweni 

<4> Lubombo 

29 [MNFQ25] Inkundla <1> Other Specify 

30 [MNFQ26] Chiefdom <1> Unknown 

31 [MNFQ27] Community <1> Unknown 

32 [MNFQ28] Please give a detailed 
description inclusive of landmarks on 

how to get to your place. 

 

 

Notification Confirmation  
 

Question ID Question Answer 

33 END STATEMENT   Thank you for 
taking the time to speak to me.   If you 

were at school in 2016 and 2017, 
please have your report card with you 

for this appointment. Please 
remember to have your PID card for 

Sitakhela Likusasa ready when I 
come to meet with you.    If you have 
any questions about the study, if you 
would like to change the date of your 
appointment, or you would like to let 
the study team know about changes 

to your contact and location 
information please contact the project 

office on 76283414, 76807473, 
76807394 or 76283196.   These 

numbers are also on the back of your 
PID card.  You can also send an SMS 

or WhatsApp message to any of the 
above numbers.  I look forward to 

meeting you on the agreed day, good 
bye. 

 

 

 

 

 

 

 

 

 

 

 

Annex D:  MIMOP Field Form 
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MIMOP 

 
 

Organization : IHM Africa 

Report Date:2/12/2019 7:22:01 PM 
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Programming Variables  
 

Question ID Question Answer 

1 [PID] PID of Participant <1> Other Specify 

2 [Q_2]   

3 [Q_3]   

4 [Q_4]   

5 [Q_5]   

6 [Q_6]   

7 [Q_7]   

8 [Q_8]   

9 [Q_9]   

10 [Q_10]   

11 [Q_11]   

12 [Q_12]   

13 [Q_13]   

14 [Q_14]   

15 [Q_15]   

16 [Q_16]   

17 [Q_17]   

18 [Q_18]   

19 [Q_19]   

20 [Q_20]   

21 [Q_21]   

22 [Q_22]   

23 [Q_23]   

24 [Q_24]   

25 [Q_25]   

26 [Q_26]   

27 [Q_27]   

28 [Q_28]   

29 [Q_29]   

30 [Q_30]   

31 [Q_31]   

32 [Q_32]   

33 [Q_33]   

34 [Q_34]   

35 [Q_35]   

36 [Q_36]   

37 [Q_37]   

38 [Q_38]   

39 [Q_39]   

40 [Q_40]   

41 [Q_41]   

42 [Q_42]   

43 [Q_43]   

44 [Q_44]   

45 [Q_45]   

46 [Q_46]   

47 [Q_47]   

48 [Q_48]   
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49 [Q_49]   

50 [Q_50]   

51 [Q_51]   

52 [Q_52]   

53 [Q_53]   

54 [Q_54]   

55 [Q_55]   

56 [Q_56]   

57 [Q_57]   

58 [Q_58]   

59 [Q_59]   

60 [Q_60]   

61 [Q_61]   

62 [Q_62]   

63 [Q_63]   

64 [Q_64]   

65 [Q_65]   

66 [Q_66]   

67 [Q_67]   

68 [Q_68]   

69 [Q_69]   

70 [Q_70]   

71 [Q_71]   

72 [Q_72]   

73 [Q_73]   

74 [Q_74]   

75 [Q_75]   

76 [Q_76]   

77 [Q_77]   

78 [Q_78]   

79 [Q_79]   

80 [Q_80]   

81 [Q_81]   

82 [Q_82]   

83 [Q_83]   

84 [Q_84]   

85 [Q_85]   

86 [Q_86]   

87 [Q_87]   

88 [Q_88]   

89 [Q_89]   

90 [Q_90]   

91 [Q_91]   

92 [Q_92]   

93 [Q_93]   

94 [Q_94]   

95 [Q_95]   

96 [Q_96]   

97 [Q_97]   

98 [Q_98]   

99 [Q_99]   

100 [Q_100]   

101 [Q_101]   
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102 [Q_102]   

103 [Q_103]   

104 [Q_104]   

105 [Q_105]   

106 [Q_106]   

107 [Q_107]   

108 [Q_108]   

109 [Q_109]   

110 [Q_110]   

111 [Q_111]   

112 [Q_112]   

113 [Q_113]   

114 [Q_114]   

115 [Q_115]   

116 [Q_116]   

117 [Q_117]   

118 [Q_118]   

119 [Q_119]   

120 [Q_120]   

121 [Q_121]   

122 [Q_122]   

123 [Q_123]   

124 [Q_124]   

125 [Q_125]   

126 [Q_126]   

127 [Q_127]   

128 [Q_128]   

129 [Q_129]   

130 [Q_130]   

 

Section A  
 

Question ID Question Answer 

131 [MIMOPQ1] Date of Interview  

132 [MIMOPQ2] Participant Firstname: {0} 
 Participant Lastname: {1}  Participant 

Date of Birth: {2}  Participant Study 
Sub-Arm: {3}  Participant PID Card 
Status: {4}  What is the current PID 

status? 

<1> Card Printed and Issued 
<2> Card Printed But Not Issued 

<3> Photo Taken No Card Printed 
<4> No Photo Of SP 

 

Section A - PID Card Status is 1  
 

Question ID Question Answer 

133 [MIMOPQ3] Did participant provide 
PID Card issued? 

<1> Yes 
<2> No 

<3> Card lost 

134 [MIMOPQ4] Participant Firstname: {0} 
 Participant Lastname: {1}  Participant 

Date of Birth: {2}  Participant Study 
Sub-Arm: {3}  Participant PID Card 

Status: {4}  Participant details verified 
with PID card 

<1> Yes 
<2> No 

<3> Yes, errors on card 
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Section A - PID Card Status is 2 or 3  
 

Question ID Question Answer 

135 [MIMOPQ5] PID card available? <1> Yes 
<2> No 

<3> Yes, errors on card 

136 [MIMOPQ6/Q_136_S] PID card given 
to participant? 

<0> No 
<1> Yes 

 

Section A - Section A1: Alternative Verification  
 

Question ID Question Answer 

137 [MIMOPQ7] Please tell me your date 
of birth.  Expected answer "{0}"   Was 

the answer provided satisfactory? 

<1> Yes 
<0> No 

138 [MIMOPQ8] Please tell me the area 
you were in when you enrolled into 
the study.  Region: {0},  Inkhundla: 

{1},  Major Area: {2}  Was the answer 
provided satisfactory? 

<1> Yes 
<0> No 

139 [MIMOPQ9] What contact numbers 
have you given us at baseline or 

midline  Contact number: {0}, {1}, {2}, 
{3}, {4}, {5}, {6}  Was the answer 

provided satisfactory? 

<1> Yes 
<0> No 

140 [MIMOPQ10] What happened at 
Baseline or Midline?   Expected 

Answer:   "1. Was tested for HIV 2. 
Was tested for STI's 3. Asked many 

questions in a long interview 4. Had a 
photograph taken for a PID card 5. 

Had to sign a consent form 6. Or 
descriptions of the above processes"  

Was the answer provided 
satisfactory? 

<1> Yes 
<0> No 

141 [MIMOPQ11] What were you tested 
for at Baseline or Midline?   "Expected 

Answer: Interviewed and tested for 
HIV, Trichomonas and Syphilis"  Was 

the answer provided satisfactory? 

<1> Yes 
<0> No 

142 [MIMOPQ12] What where you 
questioned at Baseline or Midline?   

Expected Answer: "Respondent 
should answer that they were asked 

about: 1. Demographics 2. Household 
roster 3. Household characteristics 4. 

Education  5. Sexual behaviour and 
fertility 6. Marriage and unions 7. 

Sexual relationships and power within 
relationships 8. Contraceptives 9. 

HIV/AIDS and STI's 10. Lifestyle/ Risk 
Behaviours 11. Employment and 

Income 12. Needs and Expenditures 
13. HIV related service and access"  

Was the answer provided 

<1> Yes 
<0> No 
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satisfactory? 

143 [MIMOPQ13] When did you join the 
Sitakhela Likusasa Study?   

"Expected Answers: Between Oct 
2015 & March 2016"  Was the answer 

provided satisfactory? 

<1> Yes 
<0> No 

144 [MIMOPQ14] Alternative verification 
successful 

<1> Yes 
<0> No 

 

Section A - Section A1: Alternative Verification - Section A2: Alternative 
Verification  
 

Question ID Question Answer 

145 [MIMOPQ15] Please tell me your date 
of birth.  Expected answer "{0}"   Was 

the answer provided satisfactory? 

<1> Yes 
<0> No 

146 [MIMOPQ16] Please tell me the area 
you were in when you enrolled into 

the study.  Region: {0},  Inkundla: {1}, 
 Major Area: {2}  Was the answer 

provided satisfactory? 

<1> Yes 
<0> No 

147 [MIMOPQ17] What contact numbers 
have you given us at baseline or 

midline  Contact number: {0}, {1}, {2}, 
{3}, {4}, {5}, {6}  Was the answer 

provided satisfactory? 

<1> Yes 
<0> No 

148 [MIMOPQ18] What happened at 
Baseline or Midline?   Expected 

Answer:  "1. Was tested for HIV 2. 
Was tested for STI's 3. Asked many 

questions in a long interview 4. Had a 
photograph taken for a PID card 5. 

Had to sign a consent form 6. Or 
descriptions of the above processes"  

  Was the answer provided 
satisfactory? 

<1> Yes 
<0> No 

149 [MIMOPQ19] What were you tested 
for at Baseline or Midline?   "Expected 

Answer: Interviewed and tested for 
HIV, Trichomonas and Syphilis"  Was 

the answer provided satisfactory? 

<1> Yes 
<0> No 

150 [MIMOPQ20] What where you 
questioned at Baseline or Midline?   

Expected Answer: "Respondent 
should answer that they were asked 

about: 1. Demographics 2. Household 
roster 3. Household characteristics 4. 

Education  5. Sexual behaviour and 
fertility 6. Marriage and unions 7. 

Sexual relationships and power within 
relationships 8. Contraceptives 9. 

HIV/AIDS and STI's 10. Lifestyle/ Risk 
Behaviours 11. Employment and 

Income 12. Needs and Expenditures 
13. HIV related service and access"  

<1> Yes 
<0> No 
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Was the answer provided 
satisfactory? 

151 [MIMOPQ21] When did you join the 
Sitakhela Likusasa Study?   

"Expected Answers: Between Oct 
2015 & March 2016"  Was the answer 

provided satisfactory? 

<1> Yes 
<0> No 

152 [MIMOPQ22] Alternative verification 
successful 

<1> Yes 
<0> No 

 

Section B1: Take photo with camera and make new PID card  
 

Question ID Question Answer 

153 [MIMOPQ23/Q_153_S] Photo with 
camera taken? 

<0> No 
<1> Yes 

154 [MIMOPQ24/Q_154_S] Photo with 
camera printed out? 

<0> No 
<1> Yes 

155 [MIMOPQ25/Q_155_S] PID card 
made? 

<0> No 
<1> Yes 

156 [MIMOPQ26/Q_156_S] PID card 
given to participant? 

<0> No 
<1> Yes 

 

Section B2: Tablet Photo Screen & Contacting the Study  
 

Question ID Question Answer 

157 [MIMOPQ27] Do you know how to get 
in touch with the Sitakhela Likusasa 

study team? 

<0> No 
<1> Yes 

158 [MIMOPQ28/Q_158_S] Please 
describe 

<1> Cell phone number on back of 
Participant ID card 

<2> Reinforced when Office calls 
me/or I call them 

<3> Other, please specify  (specify) 

159 [Q_159] Please note that the study 
phone numbers are provided on the 

back of the card.    You can use these 
numbers to contact the office should 

you have any queries or to let us 
know if your details have changes. 

 

160 We are now going to take a 
photograph of you with this tablet. 

 

 

Section C: Study Information  
 

Question ID Question Answer 

161 [MIMOPQ29] Have you ever 
participated in Ematje Ekwewela 

(Stepping Stones) program? 

<0> No 
<1> Yes 

162 [MIMOPQ30] Have you ever used 
mobile sexual health and reproductive 

services? 

<1> Never used 
<2> HIV Testing/counseling 

<3> Point-of-care 
<4> TB screening 

<5> Sexual transmitted infection 
screening 
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<6> Condom provision 

163 [MIMOPQ31] Sometimes a husband 
or partner is annoyed or angered by 

things that his wife or partner does. In 
your opinion, is a husband justified in 

hitting or beating his wife? 

<0> No 
<1> Yes 

164 [MIMOPQ32] If you asked your 
partner to use a condom, would he 

get violent? 

<0> No 
<1> Yes 

<2> Not sexually active 

165 [MIMOPQ33] If you asked your 
partner to use a condom, would he 

get upset? 

<0> No 
<1> Yes 

<2> Not sexually active 

166 [MIMOPQ34] Participant study arm: 
{0}  What, if any benefits, are you 
eligible for in Sitakhela Likusasa? 

<1> Eligible for a raffle prize based 
on negative STI testing. 

<2> Eligible for an education 
incentive for school enrolment and 

attendance. 
<3> Eligible for a raffle prize based 

on negative STI testing and also for 
an education incentive for school 

enrolment and attendance. 
<4> Not eligible for any prize or 

incentive. 
<5> Don’t know. 

 

Section D: Participant Contact and Education Updates - Contact Information  
 

Question ID Question Answer 

167 [MIMOPQ35] Here is the cell phone 
number that we have on record to get 

hold of you  {0}. Is this still the best 
number to reach you? 

<1> Yes 
<2> No 

168 [MIMOPQ36] Please provide a new 
primary cell phone number where you 

prefer that we contact you. 

 

169 [MIMOPQ37] Do you have a landline 
number we can contact you 

<1> Yes 
<2> No 

170 [MIMOPQ38] Landline Number  

171 [MIMOPQ39] Can we contact you via 
SMS on this primary cell phone 

number? 

<1> Yes 
<2> No 

172 [MIMOPQ40] Can we contact you via 
WhatsApp on this primary cell phone 

number? 

<1> Yes 
<2> No 

173 [MIMOPQ41] For this primary cell 
phone number, do your own handset 

or do you use a SIM card in someone 
else’s phone? 

<1> I have my own handset 
<2> I use my sim card in someone 

else's handset 
<3> I do not have a sim card nor a 

handset 

174 [MIMOPQ42] What is the name of the 
person? 

 

175 [MIMOPQ43] What is their 
relationship to you? 

<1> Father 
<2> Mother 

<3> Other caregiver 
<4> Siblings 
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<5> Friend 
<6> Other family member 

<7> Boyfriend 
<8> Prefer not to answer 

176 [MIMOPQ44] If we cannot get in 
touch with you at this number, do you 

have another person whom we can 
contact to reach you 

<1> Yes 
<2> No 

177 [MIMOPQ45] What is the first name of 
an alternative contact person? 

 

178 [MIMOPQ46] What is the person’s 
last name? 

 

179 [MIMOPQ47] What is their 
relationship to you? 

<1> Father 
<2> Mother 

<3> Other caregiver 
<4> Siblings 

<5> Friend 
<6> Other family member 

<7> Boyfriend 
<8> Prefer not to answer 

180 [MIMOPQ48] Phone number of {0}.  

181 [MIMOPQ49] Can we contact you via 
SMS on this 1st alternative cell phone 

number? 

<1> Yes 
<2> No 

182 [MIMOPQ50] Can we contact you via 
WhatsApp on this 1st alternative cell 

phone number? 

<1> Yes 
<2> No 

183 [MIMOPQ51] If we cannot get in 
touch with you through {0}, is there 

someone else we can contact to 
reach you? 

<1> Yes 
<2> No 

184 [MIMOPQ52] What is the person’s 
first name? 

 

185 [MIMOPQ53] What is the person’s 
last name? 

 

186 [MIMOPQ54] What is their 
relationship to you? 

<1> Father 
<2> Mother 

<3> Other caregiver 
<4> Siblings 

<5> Friend 
<6> Other family member 

<7> Boyfriend 
<8> Prefer not to answer 

187 [MIMOPQ55] Phone number of {0}.  

188 [MIMOPQ56] Can we contact you via 
SMS on this 2nd alternative cell 

phone number? 

<1> Yes 
<2> No 

189 [MIMOPQ57] Can we contact you via 
WhatsApp on this 2nd alternative cell 

phone number? 

<1> Yes 
<2> No 

190 [MIMOPQ58] Do you have an SA 
WhatsApp number? 

<1> Yes 
<2> No 

191 [MIMOPQ59] Please input the SA 
WhatsApp number 

 

192 [MIMOPQ60] Can we contact you via <1> Yes 
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SMS on this SA number? <2> No 

193 For the following questions please 
give us the name and contact details 

of someone who knows you but 
DOES NOT LIVE WITH YOU IN 

YOUR HOUSEHOLD? 

 

194 [MIMOPQ61] What is the person’s 
first name? 

 

195 [MIMOPQ62] What is the person’s 
last name? 

 

196 [MIMOPQ63] What is their 
relationship to you? 

<1> Father 
<2> Mother 

<3> Other caregiver 
<4> Siblings 

<5> Friend 
<6> Other family member 

<7> Boyfriend 
<8> Prefer not to answer 

197 [MIMOPQ64] Phone number of {0}.  

198 [MIMOPQ65] Can we contact you via 
SMS on this number? 

<1> Yes 
<2> No 

199 [MIMOPQ66] Can we contact you via 
WhatsApp on this number? 

<1> Yes 
<2> No 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2016  
 

Question ID Question Answer 

200 [MIMOPQ67] What type of education 
were you engaged in 

<1> Primary/High School 
<2> Tertiary 

<3> Short 
course/Technical/Vocational 

<4> Upgrading to O Level/SGSCE 
<5> Not In School 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2016 - SCHOOLING  
 

Question ID Question Answer 

201 [MIMOPQ68] What grade/form were 
you attending 

<1> Grade 1 
<2> Grade 2 
<3> Grade 3 
<4> Grade 4 
<5> Grade 5 
<6> Grade 6 
<7> Grade 7 
<8> Form 1 
<9> Form 2 

<10> Form 3 
<11> Form 4 
<12> Form 5 
<13> Form 6 

202 [MIMOPQ69] Stream  

203 [MIMOPQ70/Q_203_S] Name of <1> Other Specify 
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school or institution 

204 [MIMOPQ80] Region where school is 
located 

<1> Hhohho 
<2> Manzini 

<3> Shiselweni 
<4> Lubombo 

<5> School outside Swaziland 

205 [MIMOPQ81] Are you a boarder at the 
school 

<0> No 
<1> Yes 

206 [MIMOPQ82] Phone number of 
school or insitution 

<1> Don't know 

207 [MIMOPQ83] Physical address of 
school or institution 

<1> Don't know 

208 [MIMOPQ84] Do you use a different 
name at school? 

<1> Yes 
<0> No 

209 [MIMOPQ85] What name do you use 
at School 

 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2016 - TERTIARY/SHORT COURSE/TECHNICAL/VOCATIONAL  
 

Question ID Question Answer 

210 [MIMOPQ86/Q_210_S] What year are 
you in 

<1> Year 1 
<2> Year 2 
<3> Year 3 
<4> Year 4 
<5> Year 5 

<6> Short Course Is Less Than A 
Year {Specify Number of Months} 

211 [MIMOPQ87/Q_211_S] Name of 
school or institution 

<1> Other Specify 

212 [MIMOPQ88] Region where school is 
located 

<1> Hhohho 
<2> Manzini 

<3> Shiselweni 
<4> Lubombo 

<5> School outside Swaziland 

213 [MIMOPQ89] Phone number of 
school or insitution 

<1> Don't know 

214 [MIMOPQ90] Physical address of 
school or institution 

<1> Don't know 

215 [MIMOPQ91] Date of registration  

216 [MIMOPQ92] Date when you are 
expecting to complete your course 

 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2016 - UPGRADING TO O LEVEL/SGSCE  
 

Question ID Question Answer 

217 [MIMOPQ93] What grade/form are 
you attending 

<1> Form 3 
<2> Form 5 

218 [MIMOPQ94/Q_218_S] Name of 
school or institution 

<1> Other Specify 

219 [MIMOPQ95] Region where school is 
located 

<1> Hhohho 
<2> Manzini 

<3> Shiselweni 
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<4> Lubombo 
<5> School outside Swaziland 

220 [MIMOPQ96] Phone number of 
school or insitution 

<1> Don't know 

221 [MIMOPQ97] Physical address of 
school or institution 

<1> Don't know 

222 [MIMOPQ98] Date of registration  

223 [MIMOPQ99] Date when you are 
expecting register for your 0-

level/SGSCE examinations 

 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2017  
 

Question ID Question Answer 

224 [MIMOPQ100] What type of education 
are you currently engaged in 

<1> Primary/High School 
<2> Tertiary 

<3> Short 
course/Technical/Vocational 

<4> Upgrading to O Level/SGSCE 
<5> Not In School 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2017 - SCHOOLING  
 

Question ID Question Answer 

225 [MIMOPQ101] What grade/form are 
you attending 

<1> Grade 1 
<2> Grade 2 
<3> Grade 3 
<4> Grade 4 
<5> Grade 5 
<6> Grade 6 
<7> Grade 7 
<8> Form 1 
<9> Form 2 

<10> Form 3 
<11> Form 4 
<12> Form 5 
<13> Form 6 

226 [MIMOPQ102] Stream  

227 [MIMOPQ103/Q_227_S] Name of 
school or institution 

<1> Other Specify 

228 [MIMOPQ104] Region where school 
is located 

<1> Hhohho 
<2> Manzini 

<3> Shiselweni 
<4> Lubombo 

<5> School outside Swaziland 

229 [MIMOPQ105] Are you a boarder at 
the school 

<0> No 
<1> Yes 

230 [MIMOPQ106] Phone number of 
school or insitution. 

<1> Don't know 

231 [MIMOPQ107] Physical address of 
school or institution 

<1> Don't know 

232 [MIMOPQ108] Do you use a different <1> Yes 
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name at school? <0> No 

233 [MIMOPQ109] What name do you 
use at School 

 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2017 - TERTIARY/SHORT COURSE/TECHNICAL/VOCATIONAL  
 

Question ID Question Answer 

234 [MIMOPQ110/Q_234_S] What year 
are you in 

<1> Year 1 
<2> Year 2 
<3> Year 3 
<4> Year 4 
<5> Year 5 

<6> Short Course Is Less Than A 
Year {Specify Number of Months} 

235 [MIMOPQ111/Q_235_S] Name of 
school or institution 

<1> Other Specify 

236 [MIMOPQ112] Region where school 
is located 

<1> Hhohho 
<2> Manzini 

<3> Shiselweni 
<4> Lubombo 

<5> School outside Swaziland 

237 [MIMOPQ113] Phone number of of 
school or insitution. 

<1> Don't know 

238 [MIMOPQ114] Physical address of 
school or institution 

<1> Don't know 

239 [MIMOPQ115] Date of registration  

240 [MIMOPQ116] Date when you are 
expecting to complete your course 

 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2017 - UPGRADING TO O LEVEL/SGSCE  
 

Question ID Question Answer 

241 [MIMOPQ117] What grade/form are 
you attending 

<1> Form 3 
<2> Form 5 

242 [MIMOPQ118/Q_242_S] Name of 
school or institution 

<1> Other Specify 

243 [MIMOPQ119] Region where school 
is located 

<1> Hhohho 
<2> Manzini 

<3> Shiselweni 
<4> Lubombo 

<5> School outside Swaziland 

244 [MIMOPQ120] Phone number of of 
school or insitution. 

<1> Don't know 

245 [MIMOPQ121] Physical address of 
school or institution 

<1> Don't know 

246 [MIMOPQ122] Date of registration  

247 [MIMOPQ123] Date when you are 
expecting register for your 0-

level/SGSCE examinations 

 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2018  
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Question ID Question Answer 

248 [MIMOPQ124] In 2018, do you plan to 
continue with your education? 

<0> No 
<1> Yes 

249 [MIMOPQ125] What type of education 
are you planning to continue with? 

<1> Primary/High School 
<2> Tertiary 

<3> Short 
course/Technical/Vocational 

<4> Upgrading to O Level/SGSCE 
<5> Not In School 

250 [MIMOPQ126/Q_250_S] Why are not 
continuing with your education next 

year? 

<1> Finished my course 
<2> Can’t afford the fees 

<3> Not coping academically 
<4> Parent/Care giver/partner will 

not allow me 
<5> Relocating 

<6> Pregnant 
<7> No school/college/university in 

the area 
<8> Other - specify 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2018 - SCHOOLING  
 

Question ID Question Answer 

251 [MIMOPQ127] What grade/form will 
you be attending in 2018 

<1> Grade 1 
<2> Grade 2 
<3> Grade 3 
<4> Grade 4 
<5> Grade 5 
<6> Grade 6 
<7> Grade 7 
<8> Form 1 
<9> Form 2 

<10> Form 3 
<11> Form 4 
<12> Form 5 
<13> Form 6 

252 [MIMOPQ128/Q_252_S] Name of 
school or institution 

<1> Other Specify 

253 [MIMOPQ129] Region where school 
is located 

<1> Hhohho 
<2> Manzini 

<3> Shiselweni 
<4> Lubombo 

<5> School outside Swaziland 

254 [MIMOPQ130] Do you plan to board 
at the school in 2018 

<0> No 
<1> Yes 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2018 - TERTIARY/SHORT COURSE/TECHNICAL/VOCATIONAL  
 

Question ID Question Answer 

255 [MIMOPQ131/Q_255_S] What year 
will you be attending in 2018 

<1> Year 1 
<2> Year 2 
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<3> Year 3 
<4> Year 4 
<5> Year 5 

<6> Short Course Is Less Than A 
Year {Specify Number of Months} 

256 [MIMOPQ132/Q_256_S] Name of 
school or institution 

<1> Other Specify 

257 [MIMOPQ134] Region where 
insititution is located 

<1> Hhohho 
<2> Manzini 

<3> Shiselweni 
<4> Lubombo 

<5> School outside Swaziland 

258 [MIMOPQ135] Planned date of 
registration  for 2018 

 

 

Section D: Participant Contact and Education Updates - Education Information - 
School 2018 - UPGRADING TO O LEVEL/SGSCE  
 

Question ID Question Answer 

259 [MIMOPQ136] What grade/form are 
you planning to attend in 2018 

<1> Form 3 
<2> Form 5 

260 [MIMOPQ137/Q_260_S] Name of 
school or institution 

<1> Other Specify 

261 [MIMOPQ138] Region where 
insititution is located 

<1> Hhohho 
<2> Manzini 

<3> Shiselweni 
<4> Lubombo 

<5> School outside Swaziland 

262 [MIMOPQ139] Planned date of 
registration for 2018 

 

263 [MIMOPQ140] Date when you are 
expecting register for your 0-

level/SGSCE examinations 

 

 

Section D: Participant Contact and Education Updates - Section E: Consent to 
Release Data Section  
 

Question ID Question Answer 

264 [MIMOPQ141/Q_264_S] Consent to 
Release Data Form Signed and 

Filed? 

<0> No 
<1> Yes 

 

Section D: Participant Contact and Education Updates - Location Information  
 

Question ID Question Answer 

265 To the OOS in SY 2017 SPs “If you 
were NOT in school/STU at midline in 

2017 and are interested in returning 
to some form of education in 2018, 

the study may be able to contribute, in 
part,  to your education fees - but only 
for the year of 2018. We will confirm, 

by phoning you,  in Jan-Feb next year 
to determine how the study may be 
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able to assist. Please note that you 
need to be enrolled in some from of 

education in 2018 to benefit from this 
offer.  So if interested you need to 

make your plans to get registered for 
the start of 2018” 

266 [MIMOPQ142/Q_266_S] Participant 
Sub-Arm: {0}   Hand out SL education 

brochure to explain education 
incentive. The brochure is only to go 

to those in the education incentive 
and education incentive and raffle sub 

arms only.  Education brochure 
handed out? 

<0> No 
<1> Yes 

267 [MIMOPQ143/Q_267_S] Participant 
Sub-Arm: {0}   Hand out raffle 

brochure to explain raffle incentives.  
The brochure is only to go to those in 
the raffle and education incentive and 
raffle incentive sub arms only.   Raffle 

brochure handed out? 

<1> Yes 
<2> No 

268 [MIMOPQ144] What region are you 
currently living in 

<1> Hhohho 
<2> Manzini 

<3> Shiselweni 
<4> Lubombo 

269 [MIMOPQ145] What is the nearest 
town or village to where you stay? 

 

270 [MIMOPQ146] What is the nearest 
clinic to where you stay? 

<1> Other Specify 

271 [MIMOPQ147/Q_271_S] What is the 
nearest school to where you stay? 

<1> Other Specify 

272 [MIMOPQ148] Please provide 
detailed directions on how to get to 

where you stay?  (Please provide 
description and detailed information) 

 

 

Section F1: Payment Status Update for raffle payments only  
 

Question ID Question Answer 

273 Participant Sub-Arm: {5}   Raffle 
Rounds Where Participants Was 

Selected As A Winner  Raffle Round 
2: {0}  Raffle Round 3: {1}  Raffle 
Round 4: {2}  Raffle Round 5: {3}  

Raffle Round 6: {4} 

 

274 [MIMOPQ149] Round 2  Selected to 
participate: {0} Winner: {1} Notified: 

{2} Payment: {3} Confirmed: {4} Is 
there a query? 

<1> Yes 
<2> No 

275 [MIMOPQ150] Round 3  Selected to 
participate: {0} Winner: {1} Notified: 

{2} Payment: {3} Confirmed: {4} Is 
there a query? 

<1> Yes 
<2> No 

276 [MIMOPQ151] Round 4  Selected to 
participate: {0} Winner: {1} Notified: 

<1> Yes 
<2> No 
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{2} Payment: {3} Confirmed: {4} Is 
there a query? 

277 [MIMOPQ152] Round 5  Selected to 
participate: {0} Winner: {1} Notified: 

{2} Payment: {3} Confirmed: {4} Is 
there a query? 

<1> Yes 
<2> No 

278 [MIMOPQ153] Round 6  Selected to 
participate: {0} Winner: {1} Notified: 

{2} Payment: {3} Confirmed: {4} Is 
there a query? 

<1> Yes 
<2> No 

279 Press the tick button if you have 
completed the QLF and logged in the 

Raffle Incentive Queries 

 

280 [MIMOPQ154/Q_280_S] How did you 
use the raffle money? 

<1> School fees 
<2> Stationery 
<3> Uniforms 

<4> Transportation 
<5> Healthcare for yourself 

<6> Toiletries for yourself 
<7> Clothes 
<8> Shoes 

<9> Jewellery 
<10> Food 
<11> Rent 

<12> Cosmetics 
<13> Alcohol 

<14> Cigarettes 
<15> Cell phone 

<16> Cell phone airtime 
<17> Entertainment such as 

movies or shows 
<18> Furniture 

<19> Appliances 
<20> Supporting your parents 

<21> Increase your cash savings 
<22> Sexual toys 

<23> I was not able to decide 
<24> Other (Specify) 

 

Section F2: Payment Status Update for education incentive payments only - 
Schooling  
 

Question ID Question Answer 

281 [MIMOPQ155] 2016 Enrollment  
Verified: {0} Qualifies: {1} Notified: {2} 
Payment: {3} Confirmed: {4} Is there a 

query? 

<1> Yes 
<2> No 

282 [MIMOPQ156] 2016 Term 1 
Attendance  Verified: {0} Qualifies: {1} 
Notified: {2} Payment: {3} Confirmed: 

{4} Is there a query? 

<1> Yes 
<2> No 

283 [MIMOPQ157] 2016 Term 2 
Attendance  Verified: {0} Qualifies: {1} 
Notified: {2} Payment: {3} Confirmed: 

{4} Is there a query? 

<1> Yes 
<2> No 
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284 [MIMOPQ158] 2016 Term 3 
Attendance  Verified: {0} Qualifies: {1} 
Notified: {2} Payment: {3} Confirmed: 

{4} Is there a query? 

<1> Yes 
<2> No 

285 [MIMOPQ159] 2017 Enrollment  
Verified: {0} Qualifies: {1} Notified: {2} 
Payment: {3} Confirmed: {4} Is there a 

query? 

<1> Yes 
<2> No 

286 [MIMOPQ160] 2017 Term 1 
Attendance  Verified: {0} Qualifies: {1} 
Notified: {2} Payment: {3} Confirmed: 

{4} Is there a query? 

<1> Yes 
<2> No 

287 [MIMOPQ170] 2017 Term 2 
Attendance  Verified: {0} Qualifies: {1} 

Is there a query? 

<1> Yes 
<2> No 

288 [MIMOPQ171] 2017 Term 3 
Attendance  Verified: {0} Qualifies: {1} 
Notified: {2} Payment: {3} Amount: {4} 

Confirmed: {5} Is there a query? 

<1> Yes 
<2> No 

 

Section F2: Payment Status Update for education incentive payments only - STU  
 

Question ID Question Answer 

289 [MIMOPQ172] 2016 Registration   
Verified: {0} Notified: {1} Payment: {2} 

Confirmed: {3} Is there a query? 

<1> Yes 
<2> No 

290 [MIMOPQ173] 2016 Exam 
Sitting/Completion   Verified: {0} 

Notified: {1} Payment: {2} Confirmed: 
{3} Is there a query? 

<1> Yes 
<2> No 

291 [MIMOPQ174] 2017 Registration   
Verified: {0} Notified: {1} Payment: {2} 

Confirmed: {3} Is there a query? 

<1> Yes 
<2> No 

292 [MIMOPQ175] 2017 Exam 
Sitting/Completion   Verified: {0} 

Notified: {1} Payment: {2} Confirmed: 
{3} Is there a query? 

<1> Yes 
<2> No 

 

Section F2: Payment Status Update for education incentive payments only - 
Administration  
 

Question ID Question Answer 

293 Press the tick button if you have 
completed the QLF and logged in the 

Education Incentive Queries 

 

294 [MIMOPQ176] Did the Participant 
provide a school report card/s for RA 

to photograph? 

<1> Yes 
<2> No 

295 Take a picture of each report card  

296 [MIMOPQ176_] Which report cards 
were provided & photographed & 

uploaded 

<1> 2016 Term 1 
<2> 2016 Term 2 
<3> 2016 Term 3 
<4> 2017 Term 1 
<5> 2017 term 2 
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297 [MIMOPQ177/Q_297_S] How did you 
use the education incentive money? 

<1> School fees 
<2> Stationery 
<3> Uniforms 

<4> Transportation 
<5> Healthcare for yourself 

<6> Toiletries for yourself 
<7> Clothes 
<8> Shoes 

<9> Jewellery 
<10> Food 
<11> Rent 

<12> Cosmetics 
<13> Alcohol 

<14> Cigarettes 
<15> Cell phone 

<16> Cell phone airtime 
<17> Entertainment such as 

movies or shows 
<18> Furniture 

<19> Appliances 
<20> Supporting your parents 

<21> Increase your cash savings 
<22> Sexual toys 

<23> I was not able to decide 
<24> Other (Specify) 

 

Section G: Study Changes and Re-signing Consent and Assent Forms  
 

Question ID Question Answer 

298 [MIMOPQ179] Baseline Age: {0}  
Midline Age: {1}  Is the participant 18 

years and over 

<1> Yes 
<2> No 

299 [MIMOPQ180] Is the 
Caregiver/Guardian present? 

<1> Yes 
<2> No 

 

Section G: Study Changes and Re-signing Consent and Assent Forms - U18 
Caregiver Present  
 

Question ID Question Answer 

300 Thank you for the permission for your 
child/ward to be part of the study. 

There are a few changes to the study: 
   1. The study has been extended for 

a year.  The endline  interview will 
now be between November 2018 and 

April 2019 2. You will now receive 
E100 (instead of E30) at the end line 

interview, as an inconvenience fee for 
time taken to complete the endline 

interview 3. You will receive a small 
gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
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HSV-2 testing at endline. 5. Add a 
payment mechanism to the study, 

enabling participants to also get paid 
through the Swaziland Post and 

Telecommunications (SPTC) post 
offices, if they show their Sitkahela 

Likusasa participant ID cards as proof 
of identification. 6. If you qualify for an 

education incentive and the school 
cannot provide proof of your 

enrolment or attendance, we will ask 
that you provide a copy of the school 
report card 7. Raffle round 7 will now 

take place in Jan/Feb 2018 and the 
last raffle round will take place in June 

/ July 2018 

301 Thank you for the permission for your 
child/ward to be part of the study. 

There are a few changes to the study: 
   1. The study has been extended for 

a year.  The endline  interview will 
now be between November 2018 and 

April 2019 2. You will now receive 
E100 (instead of E30) at the end line 

interview, as an inconvenience fee for 
time taken to complete the endline 

interview 3. You will receive a small 
gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
HSV-2 testing at endline. 5. Add a 
payment mechanism to the study, 

enabling participants to also get paid 
through the Swaziland Post and 

Telecommunications (SPTC) post 
offices, if they show their Sitkahela 

Likusasa participant ID cards as proof 
of identification. 6. If you qualify for an 

education incentive and the school 
cannot provide proof of your 

enrolment or attendance, we will ask 
that you provide a copy of the school 

report card 

 

302 Thank you for the permission for your 
child/ward to be part of the study. 

There are a few changes to the study: 
   1. The study has been extended for 

a year.  The endline  interview will 
now be between November 2018 and 

April 2019 2. You will now receive 
E100 (instead of E30) at the end line 

interview, as an inconvenience fee for 
time taken to complete the endline 

interview 3. You will receive a small 
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gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
HSV-2 testing at endline. 5. Add a 
payment mechanism to the study, 

enabling participants to also get paid 
through the Swaziland Post and 

Telecommunications (SPTC) post 
offices, if they show their Sitkahela 

Likusasa participant ID cards as proof 
of identification. 6. Raffle round 7 will 
now take place in Jan/Feb 2018 and 
the last raffle round will take place in 

June / July 2018 

303 Thank you for the permission for your 
child/ward to be part of the study. 

There are a few changes to the study: 
   1. The study has been extended for 

a year.  The endline  interview will 
now be between November 2018 and 

April 2019 2. You will now receive 
E100 (instead of E30) at the end line 

interview, as an inconvenience fee for 
time taken to complete the endline 

interview 3. You will receive a small 
gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
HSV-2 testing at endline. 

 

304 [MIMOPQ190/Q_304_S] Do you still 
want {0} to be part of the study?  

Guardian/care giver Consent form 
signed and filed? 

<1> Yes 
<3> No, refused to sign 

305 [MIMOPQ181/Q_305_S] Do you still 
want to be part of the study?  Assent 

form signed and filed? 

<1> Yes 
<2> No, refused to sign 

 

Section G: Study Changes and Re-signing Consent and Assent Forms - Under 18 
Caregiver Not Present  
 

Question ID Question Answer 

306 Interviewer Instructions:  Make a 
seperate appointment with the 

caregiver/ legal guardian to sign the 
consent form and proceed with the 

assent form for the participant.  N.B. 
Until the caregiver/guardian has 

signed the consent form, the assent 
form is not valid. Need to have both 

signed for it to be valid 

 

307 Here are the study changes I would  
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like to discuss with you:    1. The 
study has been extended for a year.  

The endline  interview will now be 
between November 2018 and April 
2019 2. You will now receive E100 

(instead of E30) at the end line 
interview, as an inconvenience fee for 

time taken to complete the endline 
interview 3. You will receive a small 
gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
HSV-2 testing at endline. 5. Add a 
payment mechanism to the study, 

enabling participants to also get paid 
through the Swaziland Post and 

Telecommunications (SPTC) post 
offices, if they show their Sitkahela 

Likusasa participant ID cards as proof 
of identification. 6. If you qualify for an 

education incentive and the school 
cannot provide proof of your 

enrolment or attendance, we will ask 
that you provide a copy of the school 
report card 7. Raffle round 7 will now 

take place in Jan/Feb 2018 and the 
last raffle round will take place in June 

/ July 2018 

308 Here are the study changes I would 
like to discuss with you:   1. The study 

has been extended for a year.  The 
endline  interview will now be 

between November 2018 and April 
2019 2. You will now receive E100 

(instead of E30) at the end line 
interview, as an inconvenience fee for 

time taken to complete the endline 
interview 3. You will receive a small 
gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
HSV-2 testing at endline. 5. Add a 
payment mechanism to the study, 

enabling participants to also get paid 
through the Swaziland Post and 

Telecommunications (SPTC) post 
offices, if they show their Sitkahela 

Likusasa participant ID cards as proof 
of identification. 6. If you qualify for an 

education incentive and the school 
cannot provide proof of your 

enrolment or attendance, we will ask 
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that you provide a copy of the school 
report card 

309 Here are the study changes I would 
like to discuss with you:    1. The 

study has been extended for a year.  
The endline  interview will now be 

between November 2018 and April 
2019 2. You will now receive E100 

(instead of E30) at the end line 
interview, as an inconvenience fee for 

time taken to complete the endline 
interview 3. You will receive a small 
gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
HSV-2 testing at endline. 5. Add a 
payment mechanism to the study, 

enabling participants to also get paid 
through the Swaziland Post and 

Telecommunications (SPTC) post 
offices, if they show their Sitkahela 

Likusasa participant ID cards as proof 
of identification. 6. Raffle round 7 will 
now take place in Jan/Feb 2018 and 
the last raffle round will take place in 

June / July 2018 

 

310 Here are the study changes I would 
like to discuss with you:    1. The 

study has been extended for a year.  
The endline  interview will now be 

between November 2018 and April 
2019 2. You will now receive E100 

(instead of E30) at the end line 
interview, as an inconvenience fee for 

time taken to complete the endline 
interview 3. You will receive a small 
gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
HSV-2 testing at endline. 

 

311 [MIMOPQ182/Q_311_S] Do you still 
want to be part of the study?  Assent 

form signed and filed? 

<1> Yes 
<2> No, refused to sign 

312 [MIMOPQ183/Q_312_S] Were you 
able to set an appointment with the 

caregiver/guardian? 

<1> Yes 
<2> No 

 

Section G: Study Changes and Re-signing Consent and Assent Forms - Over 18+  
 

Question ID Question Answer 

313 Here are the study changes I would  
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like to discuss with you:  1. The study 
has been extended for a year.  The 

endline  interview will now be 
between November 2018 and April 
2019  2. You will now receive E100 

(instead of E30) at the end line 
interview, as an inconvenience fee for 

time taken to complete the endline 
interview  3. You will receive a small 

gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date.  4. Removal of 
HSV-2 testing at endline.  5. Add a 
payment mechanism to the study, 

enabling participants to also get paid 
through the Swaziland Post and 

Telecommunications (SPTC) post 
offices, if they show their Sitkahela 

Likusasa participant ID cards as proof 
of identification.  6. If you qualify for 

an education incentive and the school 
cannot provide proof of your 

enrolment or attendance, we will ask 
that you provide a copy of the school 

report card  7. If you were NOT in 
school/STU at midline in 2017 and 
are interested in returning to some 

form of education in 2018, the study 
may be able to contribute, in part, to 

your education fees - but only for the 
year of 2018.  8. Raffle round 7 will 

now take place in Jan/Feb 2018 and 
the last raffle round will take place in 

June / July 2018 

314 Here are the study changes I would 
like to discuss with you:  1. The study 

has been extended for a year.  The 
endline  interview will now be 

between November 2018 and April 
2019 2. You will now receive E100 

(instead of E30) at the end line 
interview, as an inconvenience fee for 

time taken to complete the endline 
interview 3. You will receive a small 
gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
HSV-2 testing at endline. 5. Add a 
payment mechanism to the study, 

enabling participants to also get paid 
through the Swaziland Post and 

Telecommunications (SPTC) post 
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offices, if they show their Sitkahela 
Likusasa participant ID cards as proof 
of identification. 6. If you qualify for an 

education incentive and the school 
cannot provide proof of your 

enrolment or attendance, we will ask 
that you provide a copy of the school 

report card  7. If you were NOT in 
school/STU at midline in 2017 and 
are interested in returning to some 

form of education in 2018, the study 
may be able to contribute, in part, to 

your education fees - but only for the 
year of 2018. 

315 Here are the study changes I would 
like to discuss with you:   1. The study 

has been extended for a year.  The 
endline  interview will now be 

between November 2018 and April 
2019 2. You will now receive E100 

(instead of E30) at the end line 
interview, as an inconvenience fee for 

time taken to complete the endline 
interview 3. You will receive a small 
gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
HSV-2 testing at endline. 5. Add a 
payment mechanism to the study, 

enabling participants to also get paid 
through the Swaziland Post and 

Telecommunications (SPTC) post 
offices, if they show their Sitkahela 

Likusasa participant ID cards as proof 
of identification. 6. Raffle round 7 will 
now take place in Jan/Feb 2018 and 
the last raffle round will take place in 

June / July 2018 

 

316 Here are the study changes I would 
like to discuss with you:   1. The study 

has been extended for a year.  The 
endline  interview will now be 

between November 2018 and April 
2019 2. You will now receive E100 

(instead of E30) at the end line 
interview, as an inconvenience fee for 

time taken to complete the endline 
interview 3. You will receive a small 
gift at the end of this visit (a dignity 
pack – Containing 40 sanitary pads 

and 4 bars of soap in a branded 
drawstring bag) to thank you for your 

involvement to date. 4. Removal of 
HSV-2 testing at endline. 
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317 [MIMOPQ184/Q_317_S] Do you still 
want to be part of the study?  Consent 

form signed and filed? 

<1> Yes 
<2> No, refused to sign 

 

Appointment with Caregiver  
 

Question ID Question Answer 

318 [MIMOPQ185] Date of appointment  

319 [MIMOPQ186] Time of appointment  

320 [MIMOPQ187] Caregiver name  

321 [MIMOPQ188] Contact number of 
guardian/caregiver 

 

 

Section H: Closing the meeting  
 

Question ID Question Answer 

322 [MIMOPQ194] Need follow up (AFM) 
because participant/caregiver/legal 

guardian refused to sign 

<1> Yes 
<2> No 

323 [MIMOPQ195/MIMOPQ196] We have 
a small gift to thank you for your 

involvement in the study and to show 
appreciation for the time you have 

made available to us.    We do trust 
this will be useful to you. Please 

remember how to contact the study 
team and to contact us if your phone 
number or education details change.  

   Also please remember your PID 
card is critical – please keep it safe.   
For all future study activities you will 

need the PID card.  Before we close,  
do you (or the care giver)  have any 

questions regarding Sitakela 
Likusasa?  Dignity pack handed out? 

<1> Yes 
<2> No (specify why?) 

324 [Q_324] Do you have any additional 
questions or queries for me 

<1> Yes 
<2> No 

<3> Yes - Query 

325 Press the tick button if you have 
completed the QLF 

 

326 Thank you for making the time to 
meet with me.    DO NOT READ THE 

FOLLOWING IF VERIFICATION 
UNSUCCESSFUL!  I wish you well 

and remember to keep in contact and 
that we will also be contacting you. 

 

 

 

 

Annex E:  RA Daily Fieldwork report 

RA Daily MIMOP report schedule To be completed in CAPI  at the end of each day in the field 
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1. Admin details 

Date  

Team Number  

Person submitting the report  

Contact number  

 

2. Summary for the day 

Air time available at end of the day  Flag:  Yes/No 

No of expected interviews (target) x 

No of confirmed appointments for the day  

Actual interviews (completed) y Flag:  Yes/No 

Variance against target (interviews) <calculated X - Y> 

PIDs handed out  

No of sites visited for poster distribution  

No of sites visited for school/STU register collection  

No of confirmed appointments for interviews for  next day  

 

3. Challenges in the field 

Issue Action taken Comment Status 

1.     

2.     

3.     

4.     

 

4. PID cards swopped out 

PID Cards received PID Cards given out/handed over 

PID card From whom Reason PID Card Given to Reason 

      

      

      

 

5. Stock – required to give HO 3 days warning for stock to be replenished 

Stock item Take on stock Stock used Stock in hand Need top up? (y/n) 

Air time     

Photo paper for camera <From day 2 -   <calculated>  

Dignity pack Carried     

SL Education Brochure Forward from    

SL Raffle Brochure Previous day    

SL Poster Stock in hand>    

Assent & Consent Forms      

Consent to release data     

PID cards     

Blank templates     

Other (specify)     

 

6. General comments 

 

 

Submit – date & time stamp 

 


